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Nebraska CASA Association

Program Sustainability Grant Application
Fall 2010
Nebraska CASA Association Contact Information

1618 L Street
Lincoln NE  68508-2509
Local phone: 402.477.2788

Toll free: 877.788.4772

Fax: 877.880.1208

Website: www.nebraskacasa.org
Grant Guidelines

The Nebraska CASA Association provides grants to local CASA programs on a pass-through basis. Grants to programs are therefore restrictive in nature. The only proposals that can be considered are ones that contribute to improving the efficiency and effectiveness of a local CASA program in Nebraska. Local CASA programs must be provisional or full members of the National CASA Association to qualify.
The Nebraska CASA Association focuses on the requirements and criteria noted on pages two and three in determining what proposals to fund. The Nebraska CASA Association will not consider grants that create an indefinite, long-term commitment by the Association. Program Sustainability Grant awards must be for (a) future purchase(s). Grant funds may not be used as reimbursement for any item that has already been purchased.
The amount available for request may not exceed $350.00 per local program per year; however, this does not mean that the entire $350.00 will necessarily be awarded. Please ask for an amount that most directly reflects your need.

Grant applications are considered semi-annually by the Finance Committee of the Nebraska CASA Association’s Board of Directors. Each local program may receive a maximum of $350.00 in program sustainability funding in each 12 month period. 

Application Deadlines
Grant applications must be received by 5:00 p.m. Tuesday, September 7, 2010.
Following a preliminary review of proposals, the Nebraska CASA Association staff or committee members may make additional contact with local programs. Written reports—narrative, statistical, and financial—are required. Failure to submit reports in a timely manner will likely exclude your program from future grant awards.

Please be aware of the following:

1. Faxed or emailed applications are preferred. Please email your Program Sustainability Grant Application to Tammie at necasa.tammie@gmail.com or fax it to her at 877.880.1208.
2. If you choose to send your grant application via the US Postal Service, please send one (1) signed copy of the Program Sustainability Grant application to 1618 L Street, Lincoln NE  68508-2509. 
3. Single items costing over $1,000.00 require three bids. Describe in the narrative portion of your application which bid you chose and why. 
4. Grant applications must be for future items/services. Applications for items or services already purchased will not be funded.
5. Answer all questions in the format provided. Applications with incomplete answers or that do not follow the format will not be given funding priority.

6. Applications must be typed. Handwritten requests will not be funded.

7. Applications with mathematical errors will not be given funding priority.

8. Grants will be awarded for (a) future purchase(s) only. No grant awards will be given as reimbursement for any item that has already been purchased. 

9. Late requests will not be accepted. The grant request deadline means that all grants must be received by that date. 

10. If applicable make sure that correct postage is affixed to the grant application to avoid its return and delay.
Please contact the Nebraska CASA Association with any questions or concerns you have regarding this grant application. 

Grant Making Requirements and Criteria

Local CASA programs applying for a Program Sustainability Grant must meet the following requirements:

· Must have completed evaluations in a timely manner for any previous grants received through the Nebraska CASA Association;
· Must have completed all quarterly statistical reports by the deadline (the 8th of the month following the close of the quarter; in other words, January 8, April 8, July 8, and October 8), or they risk reduced or no funding.

Applications must meet one or more of the following criteria:

· Promote the accessibility of the program by professionals, volunteers or the general public 

· Ensure program quality and sustainability

· Improve the efficiency of the local program 

· Create opportunities for communication, networking, sharing information, and support for CASA program staff and volunteers
· Improve data collection or maintenance of data collected.
Items that may be funded under these criteria include:

· Technology support including computer, computer software, printer, scanner, website development, telecommunication assistance (e.g. fax machine, internet, email, cellular phone, pager), copy machine, camera/digital camera

· Administrative costs including personnel costs, membership dues or fees, printing, publicity, accounting, rent, insurance, or utilities
· Office supplies such as staplers, three-hole punches, shredders, heavy-duty staplers, key copies, flash drives, camera memory card, etc.
· Professional development funding, i.e. board development training, fund-raising or strategic planning consultation, etc. Note: Please include a letter of reference or vitae for contractors, consultants or presenters.
· Office furniture, file cabinets, etc.
· Books, periodicals, CDs or DVDs that will be used for continuing education or to build a library for general use by staff or volunteers

Items that will not be funded under these criteria include:

· Consumables (such as food, copy paper, ink, shredder bags, paper clips, staples, paper cups/plates, or anything that will be “used up” or eaten)
· Cleaning supplies

Nebraska CASA Association

Program Sustainability Grant

Fall 2010 Application Form

Organizational Information (Please complete the application form in this format. Do not use more than one page.)
Application date: 

Name of CASA program: 

Mailing address: 

Phone number: 

Fax number: 

Email address: 

Program director: 
Name of person who prepared application: 

Amount requested: $


Project Budget

Identify each budget item in the table provided. In the narrative section (next page), please provide sufficient detail to adequately explain the budgeted item and its cost. 
	Item
	Description
	Total 

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	
	
	$

	
	TOTAL
	$

	
	Request from Nebraska CASA
	$


Project Narrative
Please describe each item or service you will purchase with funds from this grant. Please provide enough detail so the committee fully understands how this funding will help to strengthen or sustain your local program. Attach applicable price quotes, advertisements, current utility bills, etc. If you are requesting staff salary, rent, or utilities, include the rate, and how long the grant funds will cover the expense(s). If you are purchasing equipment costing more than $1,000.00, provide three bids, which bid you choose, and your rationale for choosing that bid. If grant funds will cover some or all of the cost of a consultant or contractor, attach a letter of reference or vitae for each consultant or contractor.
Explain additional funding that will be used for the project and the source(s) of the income.
Please describe any future funding needs for the project and your plan for securing the funds.
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Checklist

· Application typed and not handwritten.
· Correct format used.
· Application meets the grant criteria.
· Application reviewed for mathematical and typographical errors.
· One (1) copy sent Nebraska CASA Association and one (1) copy kept for program files.
· Proper postage affixed, if applicable.
· Grant sent or mailed in time to arrive by deadline.
For Nebraska CASA Association use only


Date received: __________	Last grant rec’d: __________	Evaluation rec’d: ____________


Jan stats rec’d: _____	Apr stats rec’d: _____	Jul stats rec’d: _____	Oct stats rec’d: ____


Amount granted: $____________	Check date: ____________	Check number: ____________


Reviewer comments: __________________________________________________________________________
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