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OVERVIEW

Session description

This training covers the VOCA / OVC grant workflow: adding the VOCA grant to your value list, tying the 
VOCA grant to your children, finding children who are not flagged as VOCA, adding VOCA services to your 
children, running your VOCA report, and using the VOCA Data Wizard.

We will also cover how to easily add OVC services and sub-services categories to your agencies’ value list (aka 
drop down list).

This training is ideal for any agencies receiving VOCA funds.
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OVERVIEW

Emphasis from Nebraska CASA: OVC Grant

Individual advocacy is any time a CASA volunteer or staff are reaching out to help a child get a service, contact 
their GAL, caseworker, or anyone else to communicate the needs of their CASA children, submitting court 
reports, and going to court.

Be sure that each child’s individual advocacy and any other services (and referrals for services) are 
documented.
Having accurate and complete documentation impacts your OVC reimbursement. 

This training is ideal for any agencies receiving VOCA / OVC funds. 
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YOUR TRAINER

About the facilitator
My name is Gina A. James.

25 years of experience leading CASA/GAL agencies

Program manager for child abuse and neglect

Urban and rural communities

CasaManager evangelist and power user for 25+ years

CasaManager, VisitationManager, MentorManager and Volunteer Portal 
staff expert

I love our suite of products!
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WHAT WE'LL COVER

VOCA / OVC grant tracking and reporting

1 How to add the VOCA grant to your agency's data

2 How to tie the VOCA grant to the kids

3 Quick Field Search for VOCA kids

4 Adding VOCA services to the kids

5 Child Picker to share VOCA services to sibs

6 Exporting to Excel
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WHAT WE'LL COVER

VOCA / OVC grant tracking and reporting

Quick Counts VOCA Stats report aka PMT system

VOCA Ethnicity report VOCA Summary report

Mix & Match VOCA ad hoc report VOCA Data Wizard

VOCA Worksheet
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By using CasaManager, you build your skill set.

AND

You build your skill set by using CasaManager!
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QUESTIONS

Thank you for your time!
If you have additional questions, please contact me.

Gina A. James
Sales & Training Executive

gina@casamanager.com

For tech support
Please contact:

support@casamanager.com

7



Screen shots section
Step-by-step walkthroughs of the VOCA workflow in CasaManager
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SETTING UP THE GRANT

Be sure VOCA is in the grant field
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SETTING UP THE GRANT

If it's missing, edit the value list
Add VOCA to the list.
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SETTING UP THE GRANT

Add VOCA to the list
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SETTING UP THE GRANT

Assigning VOCA to children
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FINDING YOUR KIDS

Quick Field Search for VOCA kids
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LOGGING SERVICES

Adding VOCA services to kids
The VOCA Info button is also located in Notes.
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LOGGING SERVICES

Adding VOCA services to kids
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LOGGING SERVICES

Adding VOCA services to kids
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SHARING ACROSS SIBLINGS

Sharing VOCA services with siblings
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SHARING ACROSS SIBLINGS

Sharing VOCA services with siblings
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SHARING ACROSS SIBLINGS

Sharing VOCA services with siblings
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GETTING YOUR DATA OUT

Exporting to Excel
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GETTING YOUR DATA OUT

Exporting to Excel
Be sure to include field column names.
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GETTING YOUR DATA OUT

Exporting to Excel
You must choose ‘Comma-Separated Text’.
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VOCA REPORTS

VOCA reports: quick counts
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VOCA REPORTS

VOCA reports
Stats is the most common, but you can run any.
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VOCA REPORTS

VOCA reports
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VOCA REPORTS

VOCA reports

26



VOCA REPORTS

VOCA reports
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VOCA REPORTS

VOCA Worksheet
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AD HOC REPORTING

VOCA Mix and Match (ad hoc)
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AD HOC REPORTING

VOCA Mix and Match (ad hoc)
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AD HOC REPORTING

VOCA Mix and Match (ad hoc): Quick Find
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AD HOC REPORTING

VOCA Mix and Match (ad hoc): Quick Find

32



AD HOC REPORTING

VOCA Mix and Match (ad hoc): Quick Find
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Thank you for putting VOCA data to work for your 
kids and families.

Questions? gina@casamanager.com  •  support@casamanager.com
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